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Registering an opportunity:

Please see guidelines for assistance with this form
Organisation Name:…………………………………………………………………

Opportunity Title:……………………………………………………………………..

Opportunity Address (Where the actual opportunity is based)……………………………….
…………………………………………………………………………………………..

………………………………………………Postcode:………………………………

Contact Name (This is assumed to be the person a volunteer would need to contact)

…………………………………………………………………………………………..

Telephone………………………………..Fax………………………………………..

Email:………………………………………….

Availability: 

Is this an ongoing placement: (Please Circle)            YES                     NO

If not, what is the………Start Date:………………….Finish Date………………

When will the placement take place? (Please tick the appropriate boxes)

	
	Saturday
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Morning
	
	
	
	
	
	
	

	Afternoon
	
	
	
	
	
	
	

	Evening
	
	
	
	
	
	
	


	


Is the opportunity flexible?...........   

	


If you require volunteers at all times please tick here………

Please describe your opportunity in the box below, to encourage prospective volunteers please make this as informative and interesting as possible: 

	


Please provide us with the details of any skills or qualifications that volunteers may need to participate in this opportunity: 

	


Please tick any of the following that apply to the opportunity:

(This may help us to match volunteers who have the same/similar interests)

Areas of Interest: 

· Animals

· Art and culture

· Children/Youth

· Disability

· Disaster Relief

· Domestic Violence

· Drugs and Addictions

· Education and Literacy

· Elderly

· Employment

· Environment

· Families

· Gay, Lesbian, Bisexual and Transsexual

· Health, Hospitals and Hospices

· Heritage

· Homeless and Housing

· Human and Civil Rights

· International Aid/Disaster Relief

· Legal Aid and Justice

· Mental Health

· Mentoring

· Millennium Volunteers

· Museums

· Music

· Politics

· Prisoners and Ex Offenders

· Race, Ethnicity or Refugees

· Religion

· Sport/Outdoor/Leisure Activities

· Women’s Groups

Please tick any of the following activities that apply to the opportunity:

(This may help us to match volunteers who have requested to perform certain activities)

Type of Activities: 

· Admin/Committee Work

· Advice Work

· Architecture/Building

· Art/Culture

· Befriending

· Business and Management

· Campaigning and Lobbying

· Caring

· Catering

· Coaching, Teaching or Training

· Community Work

· Computers and Technology

· Counselling

· Driving

· Employee Group Volunteering

· Entertainment

· Finance Work

· Fundraising

· Gardening

· Hostel Work

· Languages

· Legal Work

· Local Events

· Marketing, Media and Public Relations

· Music

· National/International Events

· Practical Work/DIY

· Retail Charity Shop

· Sports Development

· Trusteeship

Please could you give some directions to where your opportunity will take place, make them as simple as possible and include whether the opportunity is accessible by public transport, also if car parking space is available at your organisation or close by: 

	


Please give any insurance information about this placement…………………..

………………………………………………………………………………………….

Do you pay expenses for this opportunity…………………………………………

…………………………………………………………………………………………..

What type of recruitment methods do you use?

· Application form 

· Informal Discussion

· Interviews

· References 

· Criminal Records Bureau checks 
· Trial Period

· Other

Please provide details of any induction process or in house training associated with this placement………………………………………….
……………………………………………………………………………….

…………………………………………………………………………………

We normally post volunteering opportunities to the National Volunteer Database, which appears on the Internet at www.do-it.org.uk This would make details of this opportunity available to thousands of volunteers. If you do not want this opportunity included on the NVD please tick this box:

	


We do NOT want this opportunity included on the National Volunteering Database.

If your organisation is registered with ………..CVS then we may be able to advertise this opportunity through local media. If you do not want this opportunity advertised in this way please tick this box:

	


We do NOT want this opportunity advertised in this way

I confirm that the information provided is correct and I understand that the information given will be processed by the Volunteer Centre/ CVS in accordance with the eight principles of the Data Protection Act 1998

Sign:…………………………………     Date……………………………………

This Volunteer Centre is part of a consortium in Devon of 8 quality accredited Volunteer Centres, if you would like to volunteer in different areas of Devon then we can, with your permission, pass your details on, to widen your choice of volunteering or make it more accessible to you. Please tick the boxes below if you would like to use this option:

· East Devon (Covers: Honiton, Ottery St Mary, Axminster, Sidmouth, Seaton, Budleigh, Salterton, Exmouth. The East Devon area stretches from Exeter in the west to Lyme Regis in the east,and the Blackdown Hills in the North)
· Exeter (Covers Exeter)
· North Devon (Covers: Chulmleigh, Barnstaple, Braunton, Ilfracombe, Combe Martin, Woolacombe and Mortehoe, Lynton and Lynmouth, South Molton, Umberleigh)
· Okehampton (covers Chagford, Hatherleigh, North Tawton, Okehampton)
· Tavistock (Bere Alston, Bere Ferrers, Yelverton, Buckland Monachorum, Horrabridge, Princeton, Postbridge, Tavistock, Lamerton, Chillaton, Milton Abbot, Brentor, Lydford, Peter Tavy and Mary Tavy)
· Tiverton and Cullompton (Covers: Tiverton, Cullompton, Uffculme, Willand, Culmstock, Hemyock, Holcombe, Rogus, Sampford Peverell, Halberton, Hockworthy, Bampton Morebath, Bickleigh, Bradninch)

· Teignbridge (Newton Abbot, Kingskerswell, Teignmouth, Dawlish, Dunsford, Moretonhampstead, East Dartmoor area, Bovey Tracey, Ashburton, Buckfastleigh and Chudleigh)
· Torridge (Has offices situated in Bideford, Holsworthy and Torrington and covers all the surrounding parishes) 
· None of the above

By ticking the boxes above, it means that the information you have provided will be passed on to the centres you have chosen, if you have ticked none of the above, your information will be kept and used solely by this Volunteer Centre. Please sign below to confirm that this information is correct:

…………………………………………………………………………………………..

Thank You [image: image2.jpg]A\
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Office Part:

For Volunteer Centres Devon:

This opportunity is managed by……………………..... volunteer centre.

14 Bridgeland Street


Bideford Devon EX39 2QE


Tel: 01237 421580 Fax: 01237 420130


Email: � HYPERLINK "mailto:volunteer1@torridgecvs.org.uk" �volunteer1@torridgecvs.org.uk�


Website: � HYPERLINK "http://www.torridgecvs.org.uk" �www.torridgecvs.org.uk�


Opening Hours: M-Th 10-3pm


Charity Number: 1125142.  Company limited by guarantee.  Registered in England 6577677
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